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NATIONAL CERTIFICATION IN LITERARY BRAILLE (NCLB)

1.0. OVERVIEW

The National Blindness Professional Certification Board (NBPCB) has established rigorous standards for certifying competent professionals who wish to demonstrate their knowledge and proficiency in reading and writing the literary braille code. Successful applicants who earn the designation, National Certification in Literary Braille (NCLB), associated with the National Literary Braille Competency Test (NLBCT) are entitled to all rights and responsibilities therein as long as he or she maintains active certification status.
The National Literary Braille Competency Test (NLBCT) is used to measure the level of a person’s ability to read and write contracted literary braille. Although the test can be taken by anyone, it is intended primarily for teachers of braille and future teachers of braille. The test was thoroughly piloted in 2006 and an independent evaluation was conducted. A statistical report is currently posted on the NBPCB website at www.nbpcb.org/nclb.

1.1. History

The original braille competency test was maintained and administered by The National Library Service for the Blind and Physically Handicapped (NLS) of the Library of Congress. It was developed in response to a recommendation of the Committee on Joint Organizational Effort (JOE), which was made up of representatives from the American Council of the Blind, the American Foundation for the Blind, the Association for Education and Rehabilitation of the Blind and Visually Impaired, the Blinded Veterans Association, the Canadian Council of the Blind, the Canadian National Institute for the Blind, the National Federation of the Blind, and The National Library Service for the Blind and Physically Handicapped (NLS) of the Library of Congress. The promotion of braille literacy, and thus the development of the test, was born out of the committee’s concern that teachers of blind children and adults should have sufficient knowledge and skills in braille. 
In 2005, the National Federation of the Blind (NFB) was asked to take over leading the development of the test. The NFB, along with a steering committee of experts in the field, including members of the National Blindness Professional Certification Board (NBPCB), has reviewed, updated, and revised the test to meet today’s needs in the field. The target population of individuals who will take the test is now seen as including pre and in-service teachers who teach or will teach braille reading and writing to children and adults, and other individuals interested in demonstrating their knowledge/proficiency in reading and writing the braille literary code as defined in recent versions of English Braille American Edition (EBAE) (see section 2.0).

In March, 2007, it was decided that the National Blindness Professional Certification Board (NBPCB) should lead in the final stages of test development. The revised test is now in finished form, and is administered solely under the direction of the NBPCB.

Important note: The test materials were only slightly modified to reflect changes in purpose and target population. The test has not been substantially changed from its earlier version administered by the NLS. However, those who take the test now have the advantage of becoming candidates to receive National Certification in Literary Braille (NCLB).

1.2. Structure of the Test

The NLBCT is a written examination that tests an applicant’s ability to read, write, and understand literary braille. The examination consists of four sections (See section 4.0 for more details):
1. Braille writing using a braillewriter
2. Braille writing using a slate and stylus
3. Proofreading, identifying braille errors
4. Multiple choice questions, correct usage and rules

1.3. Important Terminology

CBMR: Consumer Based Model of Rehabilitation refers to the collective knowledge, experiences, and attitudes of the organized blind who have achieved economic, social, and community integration.

CBP: Certified Blindness Professional, as determined by the National Blindness Professional Certification Board (NBPCB).

JOE: Joint Organizational Effort. The committee that worked collaboratively in the development and testing of the NLBCT. 

NBPCB: The National Blindness Professional Certification Board, which is the body responsible for all certification activities, policies, and decisions. 

NCLB: National Certification in Literary Braille. The professional credential awarded to successful applicants who receive a passing score on all four sections of the NLBCT. This certification attests that the candidate has successfully demonstrated the capacity to effectively read, write, and understand literary braille. 

NLBCT: National Literary Braille Competency Test is used to measure the level of a person’s ability to read, write, and understand contracted literary braille. Individuals who pass all four sections of this exam may be eligible to receive NCLB. Although the exam can be taken by anyone, it is intended primarily for teachers of braille and future teachers of braille.

NLS: National Library Service for the Blind and Physically Handicapped, sector of the library of Congress which formerly administered the NLBCT. 

NFB: National Federation of the Blind is a nationwide organization whose leadership and membership consists of individuals who are themselves blind, and whose objectives include advocacy, public education, and policy change. As it relates to the NCLB, the NFB formerly administered the NLBCT during the 2006 pilot phase.

EBAE: English Braille American Edition, the only reference allowed to be used during the NLBCT.

2.0. PREPARATION AND ELIGIBILITY

There are no prerequisites for taking the National Literary Braille Competency Test. Interested individuals can make application to the NBPCB to sit for the test. It is presumed that applicants have received adequate preparation in learning to read and write literary—sometimes called contracted—braille. This section contains the relevant information covered by the exam and tips for test preparation. Please direct all further inquiries to the NBPCB office.
The exam covers contracted literary braille. The official reference of the exam is the 1994 edition of EBAE as revised in 2002, available for purchase from the American Printing House for the Blind (APH). Although use of any more recent changes to the braille code is welcome, at this time candidates will not be held responsible for changes made after 2002. Not all of EBAE is covered in the test. The following are helpful preparations:

· Taking the sample test which can be downloaded from www.nbpcb.org
· Studying a literary braille instruction manual
· Taking a college course in braille

· Taking the Library of Congress course in braille transcribing through Lesson fifteen

· Reading recently published literary braille

· Writing literary braille using both a braillewriter and a slate & stylus
3.0. APPLICATION PROCESS 

All individuals wishing to demonstrate their proficiency in the literary braille code may submit an application to the National Blindness Professional Certification Board. No application will be processed until the NBPCB has received the full application fee.
3.1. Application

Candidates may apply online at www.nbpcb.org/nclb/application.php or contact the NBPCB office at (318) 257-4554 for a paper application. Allow up to three weeks for online applications, and up to six weeks for paper applications to be processed. 
3.2. Registration

After your application has been processed, you will be contacted by the NBPCB to confirm your testing date, time, location, and any other relevant information related to taking the exam.

3.3. Test Locations and Dates

The test will be held at a minimum of two (2) locations annually. In addition, the test may be convened in any city or state where either (1) at least 15 applicants are available to test on the same date and location; or (2) at least three applicants are convened and an NBPCB-approved Test Administrator and Test Proctor are available in that area. 

For current information regarding testing locations and dates, check the web page, www.nbpcb.org/announcements, or contact the NBPCB office.
3.4. Accommodations

Any candidate who has a disability that prevents them from taking the test under standard testing conditions, may request reasonable modifications. This is possible if the candidate submits proper documentation well ahead of time. All documentation and specific requests must be received by the NBPCB office at least 30 business days prior to the testing date. Please be aware that the NBPCB makes its best effort to provide as many accessibility options as possible; however, the test is currently limited to print (18-pt) and braille.

3.4.1. Pre-approved Accommodations

The following items have been pre-approved for blind or visually impaired candidates, and do not require additional documentation: 

· Hand-held magnifier

· Felt-tip marker

· Wiki sticks

· Closed Circuit Television (CCTV)

· Additional lighting such as desk lamps

Candidates utilizing accommodations which require an electrical outlet should notify the NBPCB in advance.

3.5. Fees

A $250.00 application fee must be submitted with the application before an examination date will be set (See section 7.0-7.3 for information on payment). 
4.0. EXAMINATION PROCESS 

The test consists of four (4) sections. The instructions, test passages, and questions, will be provided to all candidates in print (18-pt.) and/or a combination of contracted and uncontracted braille.
Up to six (6) hours is allowed to take the entire test. On a typical test day, two sections will be presented in the morning session and two sections will be presented in the afternoon session. There will be a 10-minute break between the two morning sections and a 10-minute break between the two afternoon sections. There will also be a one-hour lunch break. In some circumstances, events may warrant the test to be offered in a non-standard format (e.g., split on two days or in a different order). Exceptions and accommodations may be made on a case by case basis; however, any such accommodations must be arranged with the NBPCB Office at the time the test date is scheduled. 

The four sections of the test are outlined in the table below:

	Section:
	Time:
	Description:


	1. Braillewriter
	Two (2) hours
	Contains passages that candidates will braille using a braillewriter.

	2. Slate and Stylus
	One (1) hour
	Contains passages that candidates will braille using a slate and stylus.

	3. Proofreading 
	Two (2) hours
	Contains braille passages with embedded errors which candidates must identify.

	4. Multiple Choice
	One (1) hour
	Contains approximately 40 multiple choice questions.


The only reference that candidates may use during the test is English Braille, American Edition, 1994 revised 2002 (EBAE), which is provided by the Test Administrator in print or Braille. This reference may be used during sections one, two, and three, but is prohibited during section four, the multiple choice section. Please note that candidates must use the copy of EBAE provided and may not use their own personal copy during the test.

Different versions of the examination will be administered to ensure integrity and confidentiality during each testing cycle. However, each version will entail the following components:
· Candidates will have a maximum of six (6) hours to complete the examination.

· The examination instructions will be available in print or braille.

· The examination content will be available in print or a mixture of contracted and uncontracted braille.

· The examination will occur in a well-lighted and quiet location.
· There will be a scheduled break between each test section.
· All examinations will be directly proctored by NBPCB staff or designee.
· All examinations will be scored by a panel of qualified test scorers.

4.1. Equipment Candidates Should and Should Not Bring to the Test Site

The following table lists what candidates should and should not bring to the test site:
	Candidates Should Bring:
	Candidates Should Not Bring:

	· A braillewriter capable of making 40-cell lines

· A standard 4-line pocket slate with 28 cells per line

· A stylus

· A braille eraser (optional)

· Pens or pencils (optional)
	· Laptop computers

· Electronic note-takers

· Refreshable braille displays

· Cell phones

· Cameras

· Notes or references




Note: Any notes, equipment, or paraphernalia not directly related to the test must be left outside the testing area. Any questions about acceptable equipment or accommodations should be addressed to the NBPCB office in writing at least 30 business days prior to the test date. See also sections 3.4 and 3.4.1 for more details.

4.2. Stopping or Canceling the Exam 

The examination can be stopped by the Test Administrator or the applicant for the following reasons:
· The time limit is exceeded.

· The test administrator deems that successful completion is impossible or unlikely. 
· Testing facility conditions deteriorate to the point that it prevents normal performance or evaluation.

· The applicant does not want to continue. 
· The Test Administrator feels that the applicant is overly stressed or overwhelmed to the point that it affects performance. 
· The test administrator has evidence or adequate suspicion that the applicant is cheating or otherwise manipulating the test.

· There is a fault in necessary equipment used during the test.

If the test is stopped or canceled for any of the above reasons, the applicant may choose to reschedule the exam within six months of the initial test, or 18 months of the initial application date, whichever comes first. Retesting fees will be assessed accordingly (See section 7.1). If the test is stopped or canceled for any reason that is outside the control of the applicant, the exam may be rescheduled within the indicated timeframe at no additional cost to the applicant.
4.3. Grading of Examinations

Test results are solely based on individual performance. The following is a list of areas covered throughout the test with their respective percentage weights:

· Basic knowledge including letters and numbers
1%

· Contractions





68%

· Common punctuation and composition

26%

· Formatting





5%

Important note: Candidates should be advised that grading is based on accuracy. Speed is not currently being tested except to the extent that the applicant completes the test within the given timeframe.
4.3.1. Reporting of Examination Results

All exam materials will be turned into the NBPCB office by the test administrator. The NBPCB office will then determine successful/unsuccessful test completion, and results will be mailed to the candidate within sixty days of completing all sections of the examination.

Candidates will receive an indication of pass or fail for each of the four test sections, as well as an indication of overall performance and an NCLB certificate where applicable. The NBPCB will also send reports to up to three other institutions if requested by the candidate. If the candidate fails any section of the examination, he/she will also receive information detailing which sections were failed and guidelines for retesting. 

5.0. RETESTING PROCEDURES 

If an applicant does not pass all four sections of the certification examination on the first attempt, he/she should retake the examination in part or in full. The following guidelines apply to applicants who must retest:
· If the candidate fails two or fewer sections, then those sections may be retaken.

· Any single section of the test that is failed must be retaken within six months of the initial test, or 18 months from the application date, whichever comes first, unless a special exception is granted in writing by the NBPCB.

· If the candidate fails more than two sections, then all sections of the test must be retaken. 

· A fee will apply each time a test or test section is re-taken (See section 7.1). 

· If any section of the examination is failed three (3) times, the applicant cannot apply for certification again until additional NBPCB approved training is received.

The candidate will be notified of examination results within sixty (60) days of taking the examination. If the candidate is notified that one or more sections of the test are failed, he or she must contact the NBPCB office to schedule a time to retake the examination. The NBPCB office will provide the applicant with a re-examination place and date after the appropriate fees are paid. Results for the retesting will be mailed to the applicant within sixty (60) days after completion of the exam. All examination procedures will be the same as the original examination (See section 4.0).
6.0. APPEALING CERTIFICATION DECISIONS

Eligibility criteria for certification are established by the Board of Directors of the NBPCB, and the decisions of the board are binding. Unsuccessful candidates will receive a written denial of certification. A process of appeal upon written submission is available to any denied candidate who feels that the eligibility criteria have been inaccurately, inconsistently, or unfairly applied.
The process of appeal does NOT permit:

· Additional time to acquire education, employment experience or supervision required for certification.

· Additional time to submit the documentation required for certification.
6.1. The Appeal Process

There is one level of appeal in the event of denial of initial certification or recertification. This structure assures:

· A review of the relevant facts

· An independent evaluation of the materials presented

· Fair and consistent application of eligibility criteria

The appellant must send to the NBPCB Board a written request for appeal, by certified mail postmarked within thirty (30) days of official receipt of the letter of denial. The request for appeal must include in a single packet: a signed statement of the grounds for appeal and all relevant documentation in support thereof. Only documentation included with the first appeal request will be considered.
The decision will be made by majority vote of the NBPCB Board. All documentation will be reviewed and discussed by each member of the NBPCB Board before an appeal is voted on. The majority decision of the board is binding. 
7.0. FEES AND PAYMENT 

Following is a list of the applicable fees for certification and acceptable methods of payment. Applications will not be processed if the appropriate fee is not paid in full at the time the application is submitted.
7.1. Fees
Application Fee – $250.00 

Retest Fee – $250.00

Single Section – $75.00 (each section)

Certificate Replacement Fee – $20.00

7.2. Payment Information

All fees can be paid online by credit card or PayPal account. Fees may alternatively be paid by personal check, bank draft, or money order. All payments should be made out to:

NBPCB

NCLB Application
101 South Trenton Street

Ruston, LA 71270

7.3. Non-Sufficient Funds (NSF) Policy

A fee of $25.00 will be charged for any returned check due to NSF. Fees must then be paid by bank draft or money order. No services will be provided by NBPCB until the application fee is paid in full.

7.4. Refund Policy

If for some reason the applicant does not wish to take the exam after submitting his or her application, $150 of the total application fee will be refunded upon the applicant's request. If a test date has already been scheduled, the $150 will only be refunded if applicants cancel 30 days prior to taking the examination. All other fees are non-refundable.
8.0. RECERTIFICATION PROGRAM

The National Blindness Professional Certification Board (NBPCB) recognizes the need for blindness professionals to continue their education and training in order to remain current on innovations and policies in the field. Individuals who successfully achieve NCLB certification will retain valid certification status for five (5) years from the date printed on the original certificate. Once the initial certification has lapsed, the individual must reapply to the NBPCB for recertification in order to maintain active NCLB certification. The NBPCB Recertification Program is designed to ensure that certificants maintain their competence in reading and writing literary braille. At the end of the five year period, an individual holding certification can only be recertified by successfully completing a new version of the NLBCT examination. More information will be available soon. You may also contact the NBPCB office or visit the webpage at http://www.nbpcb.org/nclb/recertification.php to see if this information has been updated. 

9.0. CONTACT INFORMATION

Please direct all applications and inquiries to:

NBPCB Coordinator

101 South Trenton Street

Ruston, LA 71270

Ph: (318) 257-4554

Fax: (318) 257-2295

braille@nbpcb.org
www.nbpcb.org
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